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Admin Support Worker
Kidz Konnekt is looking to recruit an Admin Support Worker for its new Big Lottery funded project. If you have the correct skills and are a positive and friendly person who wants to work in a pro-active environment this could be for you.
You will take a lead on all aspects of day to day administration, supporting all staff and projects with their administration needs. You will be involved in maintaining and inputting into the organisations MI system. This is a strong team of 9 staff who are dedicated to delivering a range of youth services on a daily basis and we are really looking forward to extending the team.
The candidate will have a minimum of a L3 Business admin qualification. Knowledge of the use and development of multiple social media app’s, photo shop and other modern media applications is desirable.
Hours: 16hrs per week 
Salary:  £16,674 (pro-rata £7,622)  
Post is for 3 years  
Application deadline 12 noon Wednesday 10th March 2016 (interviews to be held 18.03.16)
For an application pack by email please contact  kkalan.lonsdale@live.co.uk or telephone 07824883335 
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