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	Community Centre/Organisation/Service Information for Adding to The Peoples’ Information Network (PIN) Directory

	
	

	
	

	The information you provide on this form will be used to create a PIN directory listing for your organisation or venue and the services and activities you provide.

	Organisation/Centre 
Name:
	

	Description of Organisations Main Aims/Activities to appear on pin directory.
Please include details of any venue space you have available to hire for functions and events.


	

	Organisations Main Address
and
Postcode 
(shown on pin directory)

	

	Contact Name
(will be shown on pin directory as contact)
	

	Telephone Number:

	

	Email :
	

	Website:
	

	Other Contact Details (e.g. Facebook, Twitter etc.)
	

	Quality Awards & Kite Marks?
	

	Service
(tick all appropriate)


	□ Child Protection Policy?              □ DBS Checked?                          □ Adult Safeguarding Policy?         □ CQC Registered?                       □ Qualified First Aider?                                                            

	Parking Facilities

Please describe the parking facilities at your main venue address.
	

	Specific Service/Activity Information

	Specific Activity/ Service Details (1)
	

	Hours of 
Service:
(If this service is time-limited e.g. only running during summer holidays please state a start and end date)
	

	Venue Address 
(if different from main address)
	

	Facilities and Accessibility at the Venue
(tick all appropriate)
	□ Cafe                          □ Stair Lift                     □ WIFI       

□ Kitchen                      □ Bar                            □ PA System       

□ Crèche/Nursery         □ Baby Changing         □ Projector/Screen                         

□ Disabled Toilet          □ Lift                             □ IT Facilities       

□ Car Parking               □ Disabled Parking      □ Stage       

□ Wheelchair access    □ Audio Loop            
□Other…………………………………………………………………..                                 

	How to Access 

The Service:

Please describe referral procedure and how people can access this service. This can include how to book, who is eligible and whether there is a waiting list. 

	Referral needed?   Yes □                         No □


	Age Range:

Please state any age restrictions.
	

	Cost:
	

	Geographical Area(s) Covered:


	□ National       □  All Redcar & Cleveland      □ All Tees Valley

□ Other (if you only cover a specific area)

…………………………………………………………………

	Any Other Notes:

(anything else you would like to include in your pin listing)
	


	Specific Activity/ Service Details (2)
	

	Hours Of 
Service:
(If this service is time-limited e.g. only running during summer holidays please state a start and end date)
	

	Venue Address:

(if different from main address)
	

	Facilities And Accessibility at The Venue
(tick all appropriate)
	□ Cafe                          □ Stair Lift                     □ WIFI       

□ Kitchen                      □ Bar                            □ PA System       

□ Crèche/Nursery         □ Baby Changing         □ Projector/Screen                         

□ Disabled Toilet          □ Lift                             □ IT Facilities       

□ Car Parking               □ Disabled Parking      □ Stage       

□ Wheelchair access    □ Audio Loop            
□Other…………………………………………………………………..                                 

	How to Access 

The Service:

Please describe referral procedure and how people can access this service. This can include how to book, who is eligible and whether there is a waiting list. 
	Referral needed?   Yes □                         No □
                                                                            

	Age Range:

Please state any age restrictions.

	 

	Cost:
	

	Geographical Area(s) Covered:

	□ National       □  All Redcar & Cleveland      □ All Tees Valley

□ Other (if you only cover a specific area)

…………………………………………………………………

	Any Other Notes:

(anything else you would like to include in your pin listing)
	

	Logo 

If you have a logo or key image to include in your listing please list the filename here and email the image file to: 

PIN@rcvda.org.uk
	

	Attachment Area

(Please state the titles of any documents you wish to display on your website e.g. leaflets, referral forms, brochures etc – you will need to email these to us at PIN@rcvda.org.uk 

	

	The Families’ Information Service are responsible for maintaining the People’s Information Network and may get in touch with you to discuss the details of your service prior to publishing it on the website. For help and support with filling in this form please contact Redcar and Cleveland Voluntary Development Agency (RCVDA) on 01642 440571.

	Please now read the attached agreement and sign the consent form in order for us to add your service information to the Peoples’ Information Network (PIN) website.
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Consent to Publish Your Service Information

Redcar & Cleveland Council (referred to as "we" or "us") would like to make information about you and the services you provide available to other local authorities, members of the public and other services which the public use.

If you agree to us using this information, we will be able to:

· Promote your services to the public, carers and other professionals 

· Provide you with details of training, development and other opportunities. 

Allowing us to use information you 'own'

You may own the copyright or other similar rights in some of the information that you give us, for example text that describes your services that appear on your website, within leaflets or other marketing materials.

In case this applies to some of the information you give us, we need your agreement to store, use and pass on this information as well.

Your agreement

By providing us with your information which may include information in which you own the copyright or other similar right and signing this form you are specifically giving us permission to: 

1. Store the information you have given us and use it for the following purposes: 

· Help you promote your services 

· Provide information to the public 

· Share information with partner organisations; including FINCAN, National Governing Bodies, Redcar & Cleveland Council's Families' Information Service and Sport's Development team, NHS DoS.

2. Make this available to members of the public: 

· Verbally -by phone or face-to-face 

· in writing – in print or by email or fax or in publications such as booklets promoting holiday activities, older people's services or sports clubs 

· Digitally – you are enabling us to publish it on Redcar & Cleveland 'People's Information Network' website: (www.peoplesinfonet.org.uk)
AND other appropriate websites as we see fit. 

If you are unhappy

If you are unhappy about anything relating to the processing or use of your information, please contact us at Redcar & Cleveland Families' Information Service, Redcar Children's Centre, Keilder Close, Redcar, TS10 4HS.

Consent

Please sign here to give your consent for us to use your information in the ways indicated above:

Name __________​​​​​​​​__________________​​​​​​____

Signature ____________________

Service name _______________________________
Date _____________________

Please return your completed information and consent form to: 

Redcar and Cleveland Voluntary Development Agency (RCVDA)
Westfield Farm
The Green
Dormanstown
Redcar
TS10 5NA
or email to: PIN@rcvda.org.uk
If you have any further questions or require help and support in completing this form please call the RCVDA on: 01642 440571 

or the Families’ Information Service on: Freephone 0800 073 8800
