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Pioneering Care Partnership

Job Description








Options Day Service Assistant 
Responsible to:
Options Co-ordinator
Accountable to:
PCP Chief Executive & Board of Trustees
Located:
Pioneering Care Centre, Newton Aycliffe with significant outreach work
Scale/Salary:
PCP Band 2
Hours:

DBS Required
 Yes
Job Purpose 
To support the Options Co-ordinator to develop and deliver a range of interesting enjoyable activities for adults with disabilities. Activities should promote informed choice and encourage the development of new skills and improve confidence by:
· Delivering varied, interesting, and stimulating activities for members. 

· Meeting the individual needs and aspirations of members by providing a friendly and safe environment. 

· Supporting a member led approach to activity planning and delivery of the project. 

Job Description 
1. To work as part of a team, with Options members and colleagues to plan and deliver a program of exciting meaningful activities for adults with a learning disability.

2. To assist members to develop their independent living skills, confidence and overall health and wellbeing.

3. To assist with the development of members’ personal support plans and help them to achieve their best outcomes.

4. To support members to participate in activities in the community including the planning of interesting trips and outings.  This will include some evenings and occasional weekend working. 
5. To be the nominated key worker for members providing support with reviews and maintain accurate confidential records.

6. To support and develop skills and confidence of volunteers and students and provide them with appropriate support.
7. To work with relevant partners and professionals, as required, in support of the project.
8. To research activities that meet the needs and expectations of members.
9. To assist with the completion of risk assessments for individuals, activities and venues with the support of the Options Coordinator.
General 
1. To operate within the policies and procedures of the partnership. 
2. To assist marketing and engagement work and use creative techniques to gather views from the communities we support. 

3. To be an ambassador and represent the organisation at a number of different forums and events. 

4. To liaise with relevant teams to ensure that opportunities are maximised for members.
5. To ensure that finance procedures are adhered to and that all resources purchased are within the allocated project budget. 

6. To ensure quality standards are developed and maintained. 

7. To ensure Health and Safety and Safeguarding procedures are adhered to. 

8. To carry out all responsibilities in line with the organisation’s Equality and Diversity Policy.
9. To maintain and secure records in line with the organisations Data Protection Policy  

10. To undertake any training and development deemed appropriate. 

11. To undertake any such duties required by your Line Manager or PCP Senior Manager.
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