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Person Specification
Project Lead (8a/b)
Identification 
Code

	Education & Training
	Essential
	Desirable
	I = Interview

A = Application Form

	NVQ Level 4 or equivalent qualification in a relevant discipline  
	●
	
	A

	Degree level qualification in relevant subject or equivalent level qualification
	
	●
	A

	Commitment to continuous professional development
	●
	
	A

	Comprehensive knowledge of project principles, techniques and tools, such as Prince 2 
	
	●
	A

	Skills/Competencies 

	Sound business acumen with the ability to identify and develop new opportunities 
	
	●
	A&I

	Skilled in supporting Boards to ensure effective governance and decision making
	●
	
	A&I

	First class interpersonal skills, with the ability to build and leverage networks
	●
	
	A&I

	Proven ability to manage multiple projects and to meet demanding targets without compromising quality of delivery
	●
	
	A&I

	Action orientated approach to achieving targets and compliance
	●
	
	A&I

	Sound analytical skills with the ability to interpret a range of material or multiple information sources to aid decision making
	●
	
	A&I

	Excellent verbal and written communication and presentation skills
	●
	
	A&I

	Skilled in writing clear, factual and detailed evaluation reports for both internal and external audiences
	●
	
	A&I

	Experience

	Proven experience in supporting operational development, ensuring projects are managed efficiently and a range of resource needs are met
	●
	
	A&I

	Knowledge of Healthwatch statutory duties, responsibilities and powers
	●
	
	A&I

	Understanding of community consultation techniques and ability to ensure wide representation
	●
	
	A&I

	A successful operational manager with at least 3 years’ experience of working within a charity or similar environment
	●
	
	A

	Experience of identifying community/local needs to influence the development of projects and services
	
	●
	A&I

	Experience of delivering projects or services within tight budgetary constraints
	●
	
	A&I

	Well-developed people management skills, with demonstrable ability to successfully motivate and manage project teams
	●
	
	A&I

	Proven success in driving forward partnerships and forging relationships with stakeholders
	●
	
	A&I

	Demonstrable experience of being a positive and effective ambassador for PCP
	●
	
	A

	Proven track record delivering marketing strategies to engage customers/service users
	●
	
	A&I

	Experience of managing risks and reporting 
	
	●
	A

	Experience in change management including mobilization, delivery and exit of projects or services
	
	●
	A&I

	 Knowledge

	A clear understanding and appreciation PCP’s mission, aim and core values
	●
	
	A

	Thorough understanding of the Health & Social Care Agendas
	●
	
	A&I

	Comprehensive knowledge of the range of projects PCP delivers
	●
	
	A&I

	Knowledge of a range of project management or continuous improvement techniques
	
	●
	A&I

	Personal Qualities

	Ability to manage own workload and work autonomously 
	●
	
	A

	Personal resilience, the ability to work well under pressure 
	●
	
	A

	Ability to lead and galvanise teams and individuals 
	●
	
	A&I

	Strong overall management skills
	●
	
	A&I

	Flexible and positive attitude to work 
	●
	
	A&I


Form


2
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